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Contact Information
	Organization
	

	Person Making Request
	

	Address
	

	Room(s) Requested
	

	Phone Number:
Home
Work
Cell
	

	Email
	

	Date of Event
	

	Start Time 
	

	End Time 
	

	Estimated Number of Attendees
	



· Christ Church, Elbow Park is pleased to make its facilities available for the use of its members and the wider community. Renters shall use the specified premises respectfully, and within the terms and guidelines set forth, bearing in mind that The Anglican Parish of Christ Church is a sanctuary and place of worship.
· Renters are liable for any loss, damage costs and expenses that may arise from the use of the premises.
· Renters shall provide a certificate of liability insurance to Christ Church at least 3 working days  prior to the use of the premises for groups of more than 20 people.
· A FOB will be provided to gain entry to the premises for the event(s) and will be programmed only for specific space(s) rented. If in the event a FOB is not returned or lost a charge of $50 will apply.
· Users are responsible for providing their own linens/tablecloths, tea towels, etc. 
· Users are responsible for providing their own coffee, cream, and sugar, but may use Christ Church’s coffee makers and filters. If the kitchen is used, the user must clean up after the event and leave the kitchen in the same condition as it was found. Garbage and recycling must be put in the bins provided behind the church. The key to the garbage bin is hanging on the board in the kitchen.
· After evening meetings/receptions, the renter shall lock all doors and turn off the lights, as well as stoves, kettles etc, and is to return any equipment to the place from which it was taken. The church is to be locked and secured no later than 10.30pm. No food or perishable items are to be left.
· The Office Administrator is to be informed of any anticipated change in the times the facility is required. 48 hours notice is required for any cancellations.
· Renters are required to inform the Office Administrator immediately if any damage, occurs to the facility, equipment, furniture etc.
· Children under the age of 14 are to be supervised.
· Performers must have all necessary licenses and copyright protection.
· Chairs and tables are to be returned to their original storage place.
· The Office Administrator must be notified if alcohol is to be consumed, as it will be the responsibility of the renter to secure a liquor license and post it in a prominent place.
· All other rooms not expressly booked by Christ Church are out of bounds.
· Christ Church Elbow Park is a smoke free and odor free environment. Renters are responsible for ensuring that their members, visitors, and patrons maintain this policy.
· No combustibles, candles or incense of any kind may be used or stored on the premises.

EQUIPMENT NEEDED:

☐ Tables (round) 					☐ Piano (church – extra charge applies)
☐ Tables (rectangular)					☐ Piano (choir room – extra charge applies
☐ Chairs						☐ Organ (church – extra charge applies)
☐ LCD Projector (Not available downstairs)		☐ Kitchen Equipment 
☐ Sound System (Not available downstairs)		☐ Dishes


Please describe your needs regarding the use of the kitchen (if any) – full dinner service, light refreshments or if the event is being catered. If using the Lower Hall for a meeting that requires seating please let us know how many tables/chairs you will need so we can grant you access to the storage room upstairs to accommodate your needs. 




	ROOM
	RATE
	FEE

	
	
	

	
	
	

	
	
	

	
	
	

	Signature


__________________________
	Sub-Total
	

	
	Discount (if applicable)
	

	
	Fees
	

	
	Refundable Deposit
	

	
	TOTAL
	


Damage Deposit by check or e-transfer to treasurer@christchurchcalgary.org		
Addresses for Service shall be:

The Licensor		THE OFFICE ADMINISTRATOR
			THE ANGLICAN PARISH OF CHRIST CHURCH, ELBOW PARK
			3602 – 8TH STREET SW
			CALGARY AB T2T 3A7
			Fax: 403-243-5883
			Phone: 403-243-4680
			Email: office@christchurchcalgary.org

The Licensee:		____________________________________

			____________________________________

			____________________________________


Any notice shall be deemed to have been received within 72 hours of mailing or upon fax or email transmission.

This agreement shall ensure to the benefit of and be binding upon the parties hereto and their respective successors, heirs and permitted assigns.

Agreed to this ______ day of _____________ 2025, CE in the City of Calgary, in the province of Alberta.


						__________________________________

						PER:
						Anglican Parish of Christ Church, Elbow Park

						___________________________________
						The Licensee
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